Thank You   for choosing the Capital City Grange Hall capitalcitygrange.org
We wish you much success and personal enjoyment.

Here are some things to remember so that those who follow you at this Hall 
 also have success and personal enjoyment; these are our guiding principles:

  REDUCE  REUSE  RECYLE & CONSERVE
Energy Conservation -  Turn off lights when you leave (see Opening/Closing Checklist on website)
                                                 Close the doors to the foyers & the upstairs bathroom.  
Temperature  - controlled separately by thermostats on each floor.  
Recycling Bins  -  located at the top of the stairs and in the kitchen.
Use the “take-aways”   - for your left-overs and your compost (see Kitchen Users Guide in green binder)
Minimize use of disposables -  Use our vintage glasses, dishes, utensils and linens instead.  Please refer to  Kitchen Users Guide in green binder on kitchen counter).

  LEAVE NO TRACE  - Clean up after yourself.  
                                              Recycle per the instructional posters. 
                          Close the Main Hall (see Opening/Closing Checklist)
                          Tidy up the Kitchen (see Kitchen Users Guide in green binder on kitchen counter)

You must take all your trash with you when you leave as
there is no trash collection service!
Plastic bags are in labeled kitchen cupboard. 
Please notify me when you find supplies are exhausted.

  NO FOOD OR BEVERAGE (water excepted) ON THE BARE DANCE FLOOR – EVER!
If you wish to have food in the dance hall, please put down vinyl floor covers  to protect the floor.  You will find these on a cart in a labeled cubbyhole under the stage. There are directions for using & cleaning these mats.  Please follow them.

IF WATER GETS SPILLED ON THE DANCE FLOOR, WIPE IT DRY IMMEDIATELY
TO AVOID RAISING THE GRAIN OF THE FLOORING
Use paper towels from the upstairs bathroom.
PLEASE CLEAN MATS before putting away (see Closing Checklist) 

NO ALCOHOL unless previously arranged with the Rental Agent
AND dispensed by a licensed & insured pourer.

WIFI available (no password required):  capitalcitygrange.org
LIKE us on FaceBook “Capital City Grange…”


     Rental Agent:  MERRY-- 802.595-3972  merrykaysings@gmail.com         Master:  TIM -- (o) 802.431-0129 c) 802.225-8921 


Guide to MAIN  HALL
FLOOR  
Will Food/beverage be consumed in the Main Hall?  If yes, protective mats MUST be used.
   Mats:  on carts in labeled cubbyholes
Otherwise: PLEASE protect the dance floor from boots or muddy footwear by either
1) Permitting footwear worn indoors ONLY
2) Protective mats on floor
Other floors? 
         Please use tools in “Dance Closet” 
LIGHTS 
Main Hall: circuit breakers left of the door facing the stage.  Also control receptacles (installed/grounded 2008) and the ceiling fan 
Switches by the “Old” entrance control
1) Down Stairs Restrooms 
2) Sign by Rt12
3) “Old” Foyer 
“New Entrance” & Foyer: lights by door
TEMPERATURE & VENTILATION
	PreSET Thermostat:  by Bulletin Bd
   Exhaust  Fans: switch on stage wall 
   Indicator lights visible from dance floor =   reminder that the fans are on.
   Ceiling Vents: open with ropes next to 
   stage  lights; use hooks to secure. 
   Windows:  Please remember to close.
(Fans belong to Contra Dance Umbrella;  not CCG#469)

STAGE
  Lights: switches on east side 
    (dimmer = main row of lights)
  Recepticles: Always on!  

CHAIRS :  in labeled cubbyholes under stage

PARKING :  either open, or use cones 
   in “Old” entry  to indicate a lane/parking 

DOOR KEY :  works at either entrance 

PAPER SUPPLIES : 
   white jelly cupboard on cafeteria west wall 

LOST & FOUND :
   boxes on table on cafeteria north wall                                                                                                                                               

   TRASH & RECYCLING:   Please encourage use of labeled bins.  Rinsing  discourages critters!

COAT CLOSETS:  None, sorry; please use cafeteria tables.  (lights next to kitchen door) 
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Enjoy!  And please let us know  how  things  are  working  in the  Hall.   




CLOSING CHECK LIST
Did you use the Kitchen?  Use special check-list in green binder located on the counter.
 
THERMOSTAT?
Thermostat is located on the south east wall of the Main Hall, next to the “Grange Closet.”  The thermostat is controlled remotely by the Grange Steward.  Instructions and numbers to call are posted nearby should you have questions.

INTERIOR DOORS CLOSED?
    1. Double Doors at both entrances 
    2. Closets (“Grange” & “Dance”)
    3. UPSTAIRS BATHROOM
    4. FIRE DOOR bottom of Stairs.

EXTERIOR DOORS LOCKED? 
   1. New Entrance Door (by ramp) – note:  it is balky
   2. “Dancers” Entrance door
 
WINDOWS CLOSED?
 
LIGHTS?
​   Cafeteria Lights
1. Back Hall Switches      
(on wall by emergency exit)
2. Cafeteria  Switches 
(on southwest wall by Kitchen entrance)
3. Kitchen Switches (on the right just inside Kitchen)

Main Hall Lights
1. (5) Switches in ‘old’ foyer  - ALL off?
2. Main Hall Switches - (flip them all, please)
3. Stage lights/fan/vents - (left of stage if facing out)
4. U/S bathroom lights/ fan 
 
AND PLEASE ~  

  TAKE ALL TRASH/COMPOST/LEFTOVERS  &  PERSONAL  BELONGINGS! 
